[bookmark: _heading=h.yba021rvxpv3][image: Scottsdale Community College: A Maricopa Community College]
[Please review and complete each section of the new Syllabus Template. Complete sections as they apply to your course. Delete/remove yellow-highlighted instructions after completion.]
Syllabus
Course Information
· Semester and Year:			Replace with Semester and Year
· Course Title:				Replace with Course Title
· Course Prefix and Number:	Replace with Course Prefix
· Section Number:			Replace with Section Number	
· Credit Hours:				Replace with Credit Hours
· Start Date:				Replace with Start Date
· End Date:				Replace with End Date
· Room Number:			Replace with Room Number or remove if Online
· Meeting Days:			Replace with Meeting Days or Remove if Online
· Meeting Times:			Replace with Meeting Days or Remove if Online
· Class Format:			You must choose one of the following approved formats: In-Person, Online, Live Online, Hybrid In-Person, Hybrid Live Online, Field Based, Independent Study, Private Instruction, Study Abroad (Review approved MCCCD class formats)
[bookmark: _heading=h.dgfqzsl5yerm]Instructor Information
· Instructor:				Replace with Instructor Name
· Email:					Replace with YourEmail@scottsdalecc.edu
· Phone:				Replace with Phone Number
· Office Location:			Replace with Office Location
· Office Hours:				Replace with Office Hours: Day and Time
[bookmark: _heading=h.x02uken691fv]Course Description
[Paste Official MCCCD Course Description Here – Can be found at the District Curriculum Site. Delete this note when complete.]
[bookmark: _heading=h.3xc4og9navlm]Prerequisites and/or Corequisites
· Replace with prerequisites and/or corequisites
· No prerequisites or corequisites required
[bookmark: _heading=h.k3s8gex2xixj]Course Competencies
[Paste Official MCCCD Course Competencies Here – Can be found at the District Curriculum Site. Delete this note when complete.]
[bookmark: _heading=h.vzu5k16cqdjs]General Education & Institutional Learning Outcomes
[Customize the statement below. For example, “Students who take ENH 251 will learn about important works in the arts and humanities, many of which relate to social responsibility. Students will also enhance their critical thinking and communication skills.” Delete this note when complete.]
General Education provides foundational learning experiences that contribute to academic and career success. It is reflected in Scottsdale Community College’s Institutional Learning Outcomes: Arts & Humanities Awareness, Career Readiness, Critical Thinking and Problem Solving, Effective Communication, Information Literacy, and Social Responsibility. Students who take X will learn X.
[bookmark: _heading=h.kwh5ohm7rfvu]Program Learning Outcomes
Credit-bearing courses at Scottsdale Community College can count toward the completion of a degree or certificate program. Each program has Program Learning Outcomes, which are learned assets that students can claim to have acquired by completing their academic or occupational program at SCC. Program Learning Outcomes can be found on the Degrees and Certificates page of the SCC Website. For each degree, look under “What You’ll Learn.”
[If the course is a General Education course, edit the text below to reflect the AGEC requirement it fulfills. If the course is not a General Education course, delete the section. Find your course AGEC information from the SCC General Education Master Curriculum Map or from your Department Chair. Delete this note when complete.]
This course is a General Education course that is foundational to many degree programs and a key component of the Arizona General Education Curriculum (AGEC) certificate program. This course fulfills an X requirement for the AGEC.
[Insert the Program Learning Outcomes (PLOs) for your course found through the Degrees and Certificates page. Delete this note when complete.]
This course most directly applies to the Associate of X, Emphasis in X program with the following Program Learning Outcomes:
· List of PLOs
[bookmark: _heading=h.7p8plhucztzn][bookmark: _heading=h.vtycgtlgk1xi]Texts and Course Materials
[bookmark: _heading=h.wy325ia3xfd9][Insert texts and course materials. Information about the author, book title, ISBN number, and cost should be included. Verify the accuracy of textbooks in Find a Class. Delete this note when complete.]
Visit the SCC Bookstore
[bookmark: _heading=h.mgwd75b5w95o]Course Policies
The following are policies specific to this course. Students are also responsible for the college policies included on the Student Regulations page of the Maricopa Community College District website.
[Insert course-specific policies here. Include your late work, withdrawal, communication, and plagiarism policy if needed. Delete this note when complete.]
[bookmark: _heading=h.jhsyhz148zya]Attendance Policy
[Insert your attendance policy here. Delete this note when complete.]
[bookmark: _heading=h.49l2wzp76r8p]Instructional Contact Hours and Minimum Course Expectations
Instructional contact hours are the weekly time students spend directly learning with their instructor or course activities. These activities include, but are not limited to, lectures, discussions, labs, group work, and viewing recordings. Instructional contact hours vary by course; refer to the MCCCD course bank for your course’s details. 
Minimum course expectations include the number of hours students are expected to spend outside of class (weekly) completing coursework. Students are encouraged to use the Time Management Calculator to help estimate their weekly time commitment for classes. 
[bookmark: _heading=h.bmwi9yg2wulz]Canvas Cross-Listed Sections 
[Delete this section if you are not cross-listing multiple sections.]
Multiple sections of this course are combined on Canvas. You may interact with students from another class online. If you have questions, please contact the instructor.
[bookmark: _heading=h.w6ggf7ptb8ky]Course Technologies
View the Accessibility Statements & Privacy Policies of the technologies used in this course. The SCC Help Desk provides students with a primary point of contact within SCC for college-supported technology services and technical assistance.
[bookmark: _heading=h.bs482xud1wof]Maricopa Systems
This course uses key Maricopa systems for course management and communication.
· Canvas Learning Management System
· Student Maricopa Gmail Account
· Maricopa Open Educational Resource Learning System (MOER)
[bookmark: _heading=h.9m6j4fmdj8hj]Synchronous Communication Tools
[Insert any synchronous course tools used in this course. Delete this section if you are not using synchronous tools in your course. Delete this note when complete.]
This course implements the use of web conferencing and/or other synchronous course tools. 
· [insert name of web conferencing tool here]
[bookmark: _heading=h.sh26gw17ulxv]Streaming Media/Audio/Video Tools
[This is an example list. Delete this section if you are not using streaming media/audio/video in your course. Delete this note when complete.]
This course uses webcasting, lecture capture systems, YouTube, and/or other streaming media services. 
· YouTube
· Films on Demand
[bookmark: _heading=h.58qgokwheog2]Student Assignment Tools
[This is an example list. Delete this section if you are not using tools for student assignments in your course. Delete this note when complete.]
This course requires students to participate in or submit assignments using desktop or cloud-based applications. 
· Google Products
· Microsoft Office 365
· ScreenPal
· Adobe Creative Cloud
[bookmark: _heading=h.wrun6gbzv984]Exam Proctoring Tools
[bookmark: _heading=h.pf1d4acs0fo4]ProctorU
[Delete this section if you are not using ProctorU in your course. Delete this note when complete.]
ProctorU allows test-takers to take a supervised exam on demand or by appointment. SCC has adopted ProctorU to provide proctoring services for our online courses. Some of the exams in this course are proctored, meaning you are supervised through a webcam and screen-sharing technology when you take your exam. You may test your computer and webcam at the How Do I Test My Equipment page, and read about the ProctorU Equipment Requirements. ProctorU is a fee-based service with the following ProctorU Pricing Plan.
ProctorU requires a room scan prior to all testing sessions.
[bookmark: _heading=h.rjhzjr3xstnk]MonitorEDU
[Delete this section if you are not using MonitorEDU in your course. Delete this note when complete.]
Some exams in this course will have the option to be proctored using MonitorEDU, a remote proctoring service adopted by Scottsdale Community College (SCC) for online courses. This service allows you to take a supervised exam on demand. During a proctored exam, you will be monitored via your webcam, microphone, screen-sharing, and a secondary device (such as a smartphone) to ensure academic integrity. Please be aware that:
· MonitorEDU is a fee-based service
· You must meet the general and device requirements to use the service
· You will be required to scan your workspace before each testing session
Review the MonitorEDU Student Instructions before your exam to set up your devices and understand the process. Following these guidelines will help ensure a smooth and successful testing experience.
[bookmark: _heading=h.dhg7wmthwf24]Respondus LockDown Browser and Respondus LockDown Browser with Monitor
[Delete this section if you are not using Respondus LockDown Browser in your course. Delete this note when complete.]
[bookmark: _heading=h.8obm4glxzdkm]Respondus LockDown Browser secures online exams by locking down the testing environment within Canvas. LockDown Browser prevents access to other applications and many common functions on a computer while an assessment is active. Some of the exams in this course require the use of this software. A LockDown Browser download link will be provided within the Canvas course. For further information, see the Student Resources page provided. For your reference, read the System Requirements for LockDown Browser and LockDown Browser Terms of Use.
Respondus LockDown Browser with Monitor requires a room scan prior to all testing sessions.
[bookmark: _heading=h.ulw44pnktc6o]Plagiarism Checker Tool (Turnitin)
[Delete this section if you are not using Turnitin in your course. Delete this note when complete.]
Turnitin is a plagiarism check tool that matches text to a vast database of sources, including the internet, published works, commercial databases, and student work submitted to Turnitin in institutions internationally. Students must submit designated papers to Turnitin when instructed. Information and instructions for Turnitin are provided in the course. For your reference, read the Turnitin Terms of Service.
[bookmark: _heading=h.jxq81qm446p0]Accommodations for Online Proctoring
[Delete this section if you are not using Online Proctoring in your course.]
If you have approved DRS accommodations, they still apply during online proctored exams (e.g., ProctorU or MonitorEdu). Some setups may need advanced coordination, so please contact your instructor as soon as possible to ensure everything is in place.
[bookmark: _heading=h.60mgmin1izka]Generative Artificial Intelligence (AI) Policy
[Below you will find a generic opening statement about generative AI, as well as 3 potential syllabus statements for class policies regarding allowed usage (none, some, and full usage) provided by the MCCCD AI Task Force. Choose one of the statements below or delete the entire AI section if this is irrelevant to your course. Delete this note once you have decided on a policy, or delete the section if you do not want to include a generative AI policy statement. For more recommendations from the Task Force, refer to AI Guidance for Faculty.]
The World Economic Forum defines generative AI as “a category of artificial intelligence (AI) algorithms that generate new outputs based on the data they have been trained on. Unlike traditional AI systems that are designed to recognize patterns and make predictions, generative AI creates new content in the form of images, text, audio, and more.”
Some examples of generative AI tools include but are not limited to: ChatGPT, Google Gemini, Microsoft Copilot, Stable Diffusion, GrammarlyGo, and Adobe Firefly.
[bookmark: _heading=h.l3jyjv1gumez]No Generative Artificial Intelligence (AI) Allowed
In this class, all work submitted must be your own. The use of generative AI tools will be considered academic misconduct (see Administrative Regulation 2.3.11 1.B(b)) and will be treated as such. If you are unsure if the tool or website you are using is a generative AI tool, please contact the instructor for further clarification before using the tool or website.
[bookmark: _heading=h.9qdf9zuwh3ig]Some Generative Artificial Intelligence (AI) Allowed in Specific Circumstances
There are situations and contexts within this course where you may be permitted to use generative AI tools. In these cases, specific guidelines will be provided in the assignment details. If you are unsure if the tool or website you are using is a generative AI tool or if it is permitted on a specific assignment, please contact the instructor for further clarification before submitting your work.
[bookmark: _heading=h.xm4knsalvxxd]Generative Artificial Intelligence (AI) Allowed in All Contexts
In this class, you are permitted to use generative AI tools to complete your assignments. When submitting work that incorporates generative AI content, please clearly indicate what content was generated by AI tools. In such cases, no more than XX% of your work should be generated by a generative AI tool. If any part of this is confusing or uncertain, please reach out to me for a conversation before submitting your work.
[bookmark: _heading=h.fmev9pd8qosc]Grading Standards and Practices
[Customize the Grade Scale and Assignments tables as needed. Delete this note when complete.]
[bookmark: _heading=h.fkm8twxg7aq2]Grade Scale
Table 1 Course Grading Scale
	Letter Grade
	Points Range

	A
	90 – 100%

	B
	80 – 89%

	C
	70 – 79%

	D
	60 – 69%

	F
	  0 – 59%


[bookmark: _heading=h.9proleg421ih]Assignments
Table 2 List of Assignments
	Assignment Name
	Points
	Percent of Grade

	Assignment #1 (example)
	50
	10%

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL:
	
	100%


[bookmark: _heading=h.jjqcub1du92]Student/Instructor Interaction
[Below, you will find a statement about Regular and Substantive Interaction (RSI) for the fully online courses, as well as a list of statements on how your course will meet the requirements. Delete, modify, or expand on any bullet points to fit your course. We encourage you to consult the current literature on RSI and compliance with the US DoE regulations before making your modifications. It is strongly encouraged to include at least two RSI-compliant statements. Delete this note when complete.]
In this course, you can expect regular and substantive interaction (RSI) that aligns with Scottsdale Community College’s mission to provide challenging and supportive learning experiences and the US Department of Education’s requirement for regular and substantive interaction (RSI) for online courses. My commitment to your success includes the following:
· Being available during regularly scheduled office hours as stated in the syllabus.
· Sharing weekly information about the course materials, including key information, explanations, examples, and resources via in-person, recorded, and/or text-based lectures.
· Engaging in weekly discussions about course content within discussion boards in Canvas, forums in MOER, or other discussion-based tools.
· Providing group or individual feedback regularly on assignments.
· Promptly responding to student questions about the course sent via email, MOER messaging, or the Canvas inbox.
· Regularly posting announcements about the course content and activities.
· Monitor your academic progress and communicate concerns, as needed.
[bookmark: _heading=h.pzopwmrur1nd]Response Time
[Customize the response times (hours/days) as needed. Delete this note when complete.]
Students can expect a response time of 24-48 hours for the instructor to respond to messages sent via the Canvas Learning Management System or @maricopa.edu email. Students can expect assignments to be graded within one week of the assignment’s due date.
[bookmark: _heading=h.youofpub17br]Tutoring
SCC's tutors are available online to help with your courses. You may work with an SCC tutor remotely using Google Meet, your phone, or email. Visit the Tutoring & Learning Centers page for detailed information on the five learning centers’ hours and procedures. 
If you need to work with a tutor outside regular hours, online and hybrid students now have access to a 24/7 online tutoring service called Brainfuse. To access Brainfuse and begin working with a tutor, visit the SCC Online Tutoring Services Through Brainfuse page.
[bookmark: _heading=h.ihhoi85542z9]MCCCD Policies
[This section must remain in the syllabus per MCCCD mandatory syllabus statement 3.6 Distribution of Course Syllabus. The full text for these policies can be found on the MCCCD website and under First Steps in Canvas on the MCCCD and SCC Policies page. Delete this note after reviewing.]
MCCCD is committed to providing a safe, fair, and accessible environment for all students. This includes laws such as the ADA and Title IX, which protect against discrimination. These statements explain your rights, available support, and where to go for help or more information. Please review the following policies:
Classroom Accommodations for Students with Disabilities
In accordance with the Americans with Disabilities Act (ADA), the Maricopa County Community College District (MCCCD) and its associated colleges are committed to providing equitable access to learning opportunities to students with documented disabilities (e.g. physical, sensory, neurological, chronic illness, mental health, learning disabilities, or other health concerns). If you require accommodations for this course, please contact Disability Resources and Services (DRS) at your college.  
Contact with DRS should be made as soon as possible to ensure academic needs are met in a reasonable time. Additional information can be found in the Non-Discrimination Statement and MCCCD Non-Discrimination Policies. 
Addressing Incidents of Title IX Sexual Harassment
Students are responsible for the information contained in this syllabus, the Syllabus page in your Canvas course and the College Policies & Student Services page found in the First Steps module of your Canvas course. Students will be notified by the instructor of any changes in course requirements or policies.
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